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26.12. How to access Temp folder

Introduction

mSupply uses the operating system to store generated reports and printouts like excel and PDF
documents. There may be instances where viewing the temp folder is required. There are various way
to navigate to the temp folder.

Using mSupply

View any customer or supplier invoice. Pretend you want to print the invoice. As shown below choose
to view the PDF file on disk.

| ] ] Printing options
I Farm to use  Pick slip portrait B Remember this choice

Message Destinatiom

Pririter
Preview

o POF file on disk
Email FDF
Export to Excel

Once the report or print out is generated you will be shown the option to view the file. Choose Show
me as shown below. You will be shown the file inside the temp folder location.

Confirm...

PDF file Macintosh HD:private:varfolders:_n:
ahir_1854kz3138vgrg5ixsr0000gp: T:mSupply:Pick
list_1599575604 554274 pdf was created.

snowme | (N
The Smart Geek Way

If you are using Windows, then you can show off to your friends using this technique. On your
computer keyboard, hold down the “Window Key” and click the “R” key. A window such as below will
be displayed. This is known as the Run window.
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Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you.

Open: . Setempe v

0K Cancel Browse...

We want to open the Temp folder, so type %Stemp% as shown and click OK to run.

The Temp folder will be displayed in an File Explorer window as shown below.
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The folder mSupply should contain all the files that mSupply has generated.
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