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Repacking Items

Creating a New repack

The command Items > New repack will display a window where you can repack a particular item
into smaller packs.

rl,r; Repack iterm.. ==

1. Choose em to be repacked... Drwrgice : O
Entry date : 0&/08,/2013

|AMOIYCILLIM 250mg TAB/CAP
Emtered by : fiigdal

2. Dauble-dick a line to choose a batch Stare: General
L. Available Total Pack Hold Batch  Expiry date Supplier  Location Costpri.. Sell price
1 a T 1 ANTUVON 30.06/2014 M5 TAE 1.58 186 =
2 a 2400 1 ANTILVO] 30.06/2014 M5 TAE 1.86 186
3 180100| 165100 1 AMNTLVOD 30,06/2014 M5 TAE 1.86 1.86
4 116500| 116500 1 ET7120417 30,04/2015 M5 TAE 1.88 186
3. Enter Cruantity to be repacked
Quan Lot Fack size 0 Tatal guantity uied 0

4. Enter details of new linas[s) to be crested

El Quan Pack Tata sell  Batch Location Hate
Hew line
Category  |Maons s
I-j- Comment
Delete line
Status:
Total Sell price O Taotal guantity oreated Change status too | Supgested [sgi -
Dilete Cancel | 0K _ =]

There are 4 steps for creating a repack. The window is numbered from top to bottom to help you
follow the correct steps

1. Choose item to be repacked: At [1.] type the first characters or code of the item to be
repacked, then press the Tab key. If only one item text or code matches your entry, it will be
filled in automatically, otherwise you will be shown a standard choice list from where you can
select the item.

2. Choose a batch: At [2.] double click a line to choose the batch; for repacking, batches cannot
be mixed, and a single batch must be used.

3. Quantity to be repacked: At [3.] enter the quantity which is to be repacked; the pack size
field is automatically completed.

4. Details of new line(s) - i.e. the repacks: At [4.] click the New line icon to bring up this
window calling for the details of the repacks, and enter the details as appropriate.
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4. Enter details of new lines(s) to be aeated

Mew pack size | 30

New quantity | |!| L

Total 3000

Sell price | 1.20

% markup 0

Batch |AOLEE

Mew location |T-"\E'

Cancel [ OK

Note that repacks of different sizes may be created at this stage - e.g. 5,000 Paracetamol tablets may
be repacked into 40x50 and 30x100. The Sell price, the Batch number and the New Location are
automatically completed, but all these fields may be edited as required.

Not infrequently, because some tablets may be broken, for example, the total quantity of the item re-
packed will be less than the quantity selected for re-packing at [2.]. To maintain the accuracy of your

stock record, an inventory stock adjustment should be performed - see the stock adjustments section
here for this.

Printing a repack

Status @ nw

Change status to: |5questeu (sgh -

Cancel [ oK |

While the status of the repacking transaction is suggested (sg), checking the box beside the print icon
will produce a picking slip of the number and size of packs of the original item; once the status is
finalised, the same operation will produce a detailed record of the re-packs.

On clicking the OK button, a transaction is created showing the original line taken out of stock, and
the new line(s) put into stock. The total value of the transaction is always zero.

<note>You cannot edit a repack transaction after you have clicked the OK button, so get it right the
first time! (Tip: You can always “re-repack” an item to adjust a mistake however!)</note>

Deleting a repack

If you click on the Delete button, then the repack will be deleted. Only repacks whose status is “sg”
(suggested) or “nw” (new) can be deleted.
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4.14. Repacking items

Viewing repacks

Repacked items can be viewed in the normal transaction list window - (Iltem > Show repacks) and

select Repacks from the drop down list

iepacky
| alll tranzactions
customer invoses
| suapplier traniactions
inveDEcE niumnibg L3 11
| Duibds
cash receipls
cazh payments
Inwentory adjustments
£f Customer web order - finalised
{ CUSTOMmEr web or der - process

an

Note that repacks created with versions of mSupply® prior to v1.4 will not show up using the “recent

transactions” section of the window- you will have to enter the number directly.

& Transactions kst
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<note>To continue to the next section of the mSupply® user guide click here</note>
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