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Mobile (Android) user guide - new, featuring

offline operation
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1. Getting Started

Hardware Requirements

Recommended Specifications:

Display: 800 x 1280 pixels

Mobile Data enabled (3G minimum)
Android 4.4.4 or higher

1.5 Gb Ram

e Quad-core 1.3 GHz

Minimum:
e Display can be 768 x 1024 pixels

Installation

You can get the latest version from the Google play store

OK. Here we go!

This is the login screen. You will be given a User Name and Password when your tablet computer is

installed at your clinic. Your tablet computer can only log in to one facility.

The first thing you will need to do is to choose your preferred language, by clicking 'language’ at the

bottom left of your screen, as outlined in orange below:
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For example, if your first language is Tetum, then you're in luck!

ol L]

] English

So, once you have selected the language of your choice, enter your User Name and Password and
click ‘Login’!

+
mSupply

This brings us to the main screen, we will be returning to the main screen a lot as we use mSupply
Mobile, so it's important to understand the main functions. Let's go through them one by one.
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Customer [nvolces Supplier Invalces Current Stock
Customars Requistions Liocktakes
CUSTOMERS
The 'Customers' area is for all the stock that goes OUT of your facility. It contains
a a list of customers and customer invoices. Customers can be other facilities you
™ J\ ™ supply, doctors and nurses doing outreach tours, or individual patients.
a o
F The Customers button will bring up a list of your Customers. From there, you
Wusiomer

can click on an individual customer and see their details and invoices.

The Customer Invoices list will bring up a list of the most recent customer

Customer Invoices |, .
invoices (orders TO customers) and allow you to create new ones.

SUPPLIERS

The 'Suppliers' area shows orders that you have sent for your own stock. Usually,
you will only have ONE supplier (a medical store or other healthcare facility) and this
will be pre-programmed for you. The Suppliers area allows you to place orders
(Requisitions), see a list of your pending orders, and shows the stock you have
already been sent or are waiting to receive (Supplier Invoices).

The Supplier Invoices button will bring up a list of the orders you have been

Supplier Invoices . .
' sent or are waltlng to receive.
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The Requisitions button allows you to place an order and shows you a list of
orders you have already placed.

Requisitions

STOCK

The 'Stock’ section shows you a list of your current stock and allows you to do
stocktakes. You can also use this area to search for an individual item (“how many
paracetamol tablets do | have?”) or to update the stock levels for each item when
you realise there is a mistake, or you are doing your regular stocktake.

P |

The Current Stock button allows you to easily see how much stock you have on
Current Stock L . .
hand, search for an individual item, or check expiry dates.
The Stocktakes button allows you to do a stocktake on all items or a small

Stocktakes \ , . .
selection of items and shows you a list of all previous stocktakes.

(and here's the main screen in Tetum!)
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2. Customer Invoices

Aspen Medical Centre sends an order to your facility. They are doing an outreach tour to households

in a nearby village and would like to collect some items to take.

The CUSTOMER is Ami CHC

They have ordered:

Amoxicillin 500mg tabs x 11 Paracetamol 500mg tabs x 100 Diazepam Injection 5mg/ml Amp/2ml x

50

Let's create a Customer invoice...

1. Click on 'Customer Invoices'

The Customer Invoice button will bring up a list of invoices. If you haven't finished working on an
invoice and you have not confirmed it, you can click on it now to bring it up and keep working on it.

Custormer Invoices

Customerns

o

2. To start a new Customer Invoice, click 'New Invoice'.

]
i Sy

Supplier Invoioes

Reguistions

I |

Current Sock

Stocklakes

mSupply documentation wiki - https://docs.msupply.org.nz/



Last update: 2017/04/19 03:28 mobile:user_guide https://docs.msupply.org.nz/mobile:user_guide?rev=1492572485

T 100% 0 210 PM

&  Customer Involces * Suprdy 5 & = A
CUSTOMER ] ;:{;E:{; - ESTATUS = ENTERED DATE - COMMENT DELETE
Ared CHC 16 In Progreds Thu Aug 11 2006 =
Aresd CHE 24 Finalisesd This Aug 11 2008
Amd CHC Fi Finaligsd Tug Aug 09 2016
Amd CHE 22 Finalised Tue Aug 09 2016
A CHO Fa) In Progaess Tur Aug 09 2076 2
Al CHC 2 Finalised Tus Aug 0D 2006
Al CHC 7 Finaalised Mlan Aisy 08 20056
Haticnal Heah Laksoralceis 15 Finalised Wed Aug 03 2048
Aol Cendrg Dental Clinkc |Owal Health) 14 Im Proguess Tus Aug 02 2000 k=]
Dt Contes Cemtio 13 Finalised Belam Ay 01 2006
WHO Finatized Thus Jul 28 2014
Al CHE ;] Finaluse=d Thiu Jul 28 2016
WHO 9 Finalised Thu Jul 28 H1&

Add the customer you are ordering for..

T 100501137 AM

€ Customar Involces ‘t Sy & =5

A

Ami Centro Dental Clinic (Oral Health)
Ami CHC

1 2 3° 5 - 6 r i & 9 i} Dol
q W - r t ¥ u I 0 p «
a 5 d f g h i k | Done
T ' z x ¢ v b n m , ! ? L]
o e o Pa—— 4 »

3. You can add items to the customer invoice one by one. To do this, click on ‘New Item’.

https://docs.msupply.org.nz/ Printed on 2026/02/01 10:26



2026/02/01 10:26 7/9 user_guide

¥ 100% 0251 PM

€« Invoice 27 k Supply o

3.
Entry Date: 12/8/2016 Custamer:
Confirm Date 1278/ 200¢ Their Ref v’
Entered By kate Comment: ’
CODE El ITEM MAME - AVAILABLESTOCE = GUANTITY 8 FEMOVE
0% _0452 Amoxicilin 500mg tabs 11 11 e
04_2744 Diazepam Injection Smgiml Ampl 2wl 100 50
QI_T0Z0 Paracetamal S00mig 1k 100 100

If you have a lot of items to add to the invoice, it can be slow to add them one by one. To add a lot of
items at once, click 'Add Master List item'.

Here you can see we have completed this invoice by adding the 3 items we need.

4. When you have finished, click the 'FINALISE' button at the top, and then CONFIRM.

_ What is a Master List?

1

The Master List is a list of all the items available to you at your facility. The list is set by
your supplier, and/or the Ministry of Health.

3. Supplier Requisitions

You would like to order some stock from your supplier (Medical Stores). You need to place an
emergency order for Ampicillin injections and Co-Trimoxazole tablets.

To do this, you must send a 'Requisition' for:
Ampicillin 1g inj x 300

Co-Trimoxazole 480mg tabs x 500
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So let's do it!

1. Click on 'Requisitions'

T 100% 0 257 PM

x — . &=
vl By EL
) b ‘—.
Customer Involces 1 Supplier Invoices Current Stock
Customers Requistions Stocktakes

This will bring up a list of recent requisitions you have placed. If you have started working on the
requisition previously, it will display in the Status column as 'In Progress'. If you haven't finalised it,
you can click on it and keep working on it.

2. Now click on 'New Requisition'.
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5
€  Requistions k Supply 5 & =3
.
REGUISITION HUM - DATE ENTERED - ITEME ¥ STATUS - DELETE
7E Thia Aug 11 2046 i Finalized
K- Wed Aug 10 2016 1 Finatized
T4 Wed Aug 10 2016 1 Finakized

These are the two ways to add items to the requisition.

To add a lot of items (for example, when you are placing your main order), click 'Add Master List
item'.

If you only have a few items, click '‘New Item'. This is the best option for small orders.
3. We only have two items, so click 'New Item'.

Add in the details for the items:

Ampicillin inj x 50

Co-Trimoxazole 480mg tabs x 100
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