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13.05. Stocktake reports

Stocktake reports enable you to report over multiple stocktakes. If you want detail from a
single stocktake, there are several options for reports you can run from within a stocktake,
see the 4.17. Stocktakes page for details.

Choose Report > Stocktakes... from the menu. The report options window opens:

@ Stocktakes report

Include stocktakes with a stocktake date in this range

From01f01 /2025 ||E5| To 31/01/2025 & Previous month =]

Include stocktakes with suggested (sg) status

Include stocktakes with finalised (fn) status

cocel (D

e From and To dates: Enter the range of dates of stocktake to include in the report. This range
will be compared to the Stocktake date of a stocktake, not its created date. Enter the dates
manually, by clicking on the calendar icons or selecting something from the quick range
chooser drop down list on the right.

¢ Include stocktakes with suggested (sg) status: If this is checked then lines from
stocktakes with suggested status will be included in the report.

* Include stocktakes with Finalised (fn) status: If this is checked then lines from stocktakes
with finalised status will be included in the report.

When you have entered your various choices, click on the OK button to run the report. The report will
be created and automatically opened in you spreadsheet application. It looks like this:

Stocktake/Inventory report 01,/01/2024 -31/12/2024

Stockiake Lima Brand Bources Snapshat Snapshot Seapshot Smapshot Sincktske Snapshot Sbeckinks Differsnce Absolube

Stabes dute Description numbar Locabios Timm cade  Ttam Mame Mame of Supply Project mepy date Expiy date hatch  Batch packstza quantity ety aty units gty wnes units difteruncs Cammant
n "2a1124 Pryscal. Goum. For ov) 1 BIZI0  (Determine Tesq, EDTA CAPILLARY TUBE, 50yl between two ma ovnen Mz ‘mnzz w 124 124 @@ 12e [ ]
i 241124 Prysical. Count. (For Nov) 2 B30 (Debermine Tasd, EDTA CAFILLARY TUBE, S0l betwean twe ma WO R Hasez 1 33 133 13 135 [ ]
in 241124 Prysical. Count. Fer Nov) E! BIEA0  CONDOM, mak, lub., 43mm wieith, rabul, WHO/URFPA Progus [T T T FIMAD4 1 M0 1400 14400 14800 [ ]
in :zun.'?i Prymical. Gount. (For Nov) 1 BIIEI0  OONDOM, mals, iubr., 48mm width, natural, WHOAUNFPA Pregqu: 0000 AMADTS 1 EaB0 ] 860 8600 [ ]
in ‘281124 Prysical. Count. (For Now) 5 BIIENI  CONDOM, maie, lub., S3mm wielth, ratul, WHO/URFPA Progus oo s 40218 1 21080 POB0 2060 26060 [ ]
in  "2411/24  Prysical. Coun. For Nov) & B3I518  GLOVE, EXAMINATION, latex, 5.1, powdared, nan sterde, mediu o 1067 1M 1 B0 200 L] B [ ]
in :?un.'w Prysicsl. Courn. (For Nov) 7 B3E8 GLOVE, EXAMINATION, latex, & 1, powdared, non sterle, madiur 00000 e Joar i 1 1000 1000 W0 1000 ] 0
in 2411724 Prysical. Count. For Nov) [} B312.4 CHLORINE 1g (NaDCE / dichloroisocyanuric scdium 1.57g), tab T T T 005202101 1 a5 3 ® » [ ]
in  "2a11/24  Prysical. Count. For Nov) [} B3ZZE0  LAMGET, steribe, for single use, nesdin 23 G, twist top oooone o Zapent 1 w2 7z 172 172 o o
241134 Prysicel, Gount. (For Nov) 10 BAZES0  LANGET, sterie, for aingle uss, nesdle 23 G, bwist top [0 e 1 a2 2] w8 E] [ 0
in 2411724 Prysical. Count. (For Nov) n BIZENIA  LANCET for finger pricking (Sarstect Satety iancets, superblae n [T T DOASGOAT 1 3 83 =a =0 [ ]
in 2411724 Prysical. Court. For Novi 1z BIII0  MASK, SURGKCAL IIF fype, 3 ply, s, poe [T T zan 1 250 50 =0 20 [ ]
in 281124 Prysical. Coun. (Fer Nov) 13 BI1538  LUBAICANT GEL 20 e, tuba, viscesity 935 C 16000 misisrum, F [E T T TR 1 00 w0 70 o0 [ ]
in  "241124  Pryscal. Gount. (For Nov) i B321.13  TEST, HIV 1 + 2 [Dmiermine]. senpkwa, r, (Fef noc 702343 -1 [T oo00K1 44 1 465 405 s L) [ ]
in  "211/24  Prysical. Coum. (For Nov) 1% ALLAZHIONS B4 (mmvelope), plastic, for druge, 10 % 18cm (Lt ninckisks 1 (] w L] L] [ ]
in  "241124  Prysical. Coum. Fer Nov) 15 B31%7 COTTON WOOL ycraghiie, sl of 100g, ol oooooe ‘2oo21001 1 H 2 2 2 o ]
i 24114 Prysical. Gount. For Nov) 7 BIZEI0  Determice teell. BUFFER CHASE, for whole blood testieg, bot. of oomone OB O3 1 2 2 2 2 [ o
241 Prysicsl Gourt (24.11.28) 1 BAZZ50  LANGET, sterie, for aingle use, nesdle 23 G, bwst %op [T 2011 1 2 ] 2 2 [ ]
in  "san1m4 Prysice Coure 24.11.28 2 B222.50  LANCET, sterbe, for single Use, nesdia 23 G, bwest 200 moonn aane1s 1 21 228 121 2 wr 07
DA Prysesl Coust (24,1128 i BAZENA  LANGET for finger pricking (Sarviech Saluty incets, superblace » [T DRASEOA i 400 03 a0 A 07 iy
to__"MALGA Peasicsl Cous 0.1 202 s RSN COMDOM mak b5 it sl IWHOAIERS Resnis poman__ms Sana1a i 000080 00023060 060 a0

The report shows details of all the stocktake lines on stocktakes that match the report filters you
selected above. The lines are grouped by stocktake and shown in line number order. What the
columns contain:

e Status: The status of the stocktake this line came from.
o Stocktake date: The stocktske date of the stocktake this line came from.
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e Line number: This stocktake line's line number.

e Location: The location of the stock in this stocktake line.

 Item code: The code of the item this line is for.

¢ [tem name: The name of the item this line is for.

e Brand name, Sources of supply and Project: The values entered for custom stock fields
(see the 16.01. General preferences page for details). Any custom stock fields that are turned
on will appear here and the column headings will be the names the fields are given in the
settings.

e Snapshot expiry date: The expiry date for this stocktake line when the stocktake was
created. Will be “00/00/00” if the line was added after the stocktake was created.

* Expiry date: The expiry date for this stocktake line when the stocktake was finalised (also
called the “counted expiry date”).

e Snapshot batch: The batch of this stocktake line when the stocktake was created. Will be
empty if the stockline was added to the stocktake after creation.

e Batch: The batch of this stocktake line when the stocktake was finalised (also called the
“counted batch”).

¢ Snapshot packsize: The packsize (number of units in a pack) for this stocktake line.

¢ Snapshot quantity: The number of packs of this stocktake line when the stocktake was
created.

» Stocktake qty: The number of packs of this stocktake line when the stocktake was finalised
(also called the “counted packs”).

e Snapshot qty units: The number of units of this stocktake line when the stocktake was
created (= Snapshot packs x Snapshot quantity).

e Stocktake qty units: The number of units of this stocktake line when the stocktake was
finalised (= Snapshot packs x Stocktake qgty). Also called “counted units”.

» Difference units: Stocktake qty units minus Snapshot qty units (can be negative).

¢ Absolute difference: Difference units with any negative sign removed.

e Comment: The comment entered for this stocktake line.

e Reason: Only shown if reasons are being used (see the 16.10. Options (standard reasons) page
for details) and there is a reason entered for one of the stocktake lines included in this report.
The column shows the reason chosen for the difference between Snapshot quantity and
Stocktake qty for this stocktake line.
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